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With proven pedagogy that emphasi zes critical-thinking, problem-solving, and
in-depth coverage, New Perspectives helps students devel op the Microsoft Office
2013 skillsthey need to be successful in college and beyond. Updated with all
new case-based tutorials, New Perspectives Microsoft Office 2013 continues to
engage students in applying skills to real-world situations, making concepts
relevant. A new Troubleshoot type of case problem enhances critical thinking. As
always, New Perspectives improves learning outcomes and transference of skills
by helping students understand why what they're learning isimportant.
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Editorial Review

About the Author

Ms. Ann Shaffer has contributed to several books about computers, including NEW PERSPECTIVES ON
MICROSOFT WORD. She began a career in textbook publishing as a Development Editor for William C.
Brown and is now a freelance technical editor and writer. Ms. Shaffer holds a Master's degree in English
from the University of Wisconsin-Madison.

Mr. Patrick Carey received his M.S. in Biostatistics from the University of Wisconsin, where he worked as a
researcher designing and analyzing clinical studies. He co-authored his first textbook on using Excel asa
statistical tool. Today, Mr. Carey has authored or co-authored more than 20 leading academic and trade texts
for the software industry.

June Parsons purchased her first computer, an Apple 11+, in 1981 and quickly became fluent in BASIC,
dBASE II, Lotus 123, WordStar, and avariety of accounting programs. The next year she opened a
successful small computer retail store with Dan Ojathat also offered software instruction to children and
adults. Dr. Parsons taught at the university level for more than 20 years. She holds a doctorate in Educational
Technology and was certified by the ICCP in 1995. Dr. Parsons began writing and creating educational
software for Course Technology in 1992. She contributed to the Windows for Business and Illustrated Series
and developed the New Perspectives, e-Course, and Practical series. She works viathe Internet with ateam
of highly skilled media specialists and desktop publishers located in various states and provinces.

An esteemed professional and respected author, Dan Oja, along with June Parsons, purchased an Apple I1+
in 1981 and quickly became fluent in BASIC, dBASE 11, Lotus 123, WordStar, and a variety of accounting
programs. The next year, he and Dr. Parsons opened a successful small computer retail store that offered
software instruction to children and adults. With Dr. Parsons, Mr. Oja began writing and creating educational
software for Course Technology in 1992. Together, they contributed to the leading success of the Windows
for Business and Illustrated Series. They aso developed the New Perspectives, e-Course, and Practical
series. Today, Mr. Ojas and Dr. Parson's team of highly skilled media specialists and desktop publishers
located in various states and provinces work together viathe Internet to deliver exceptional texts.

Kathleen Finnegan is a co-author on New Perspectives on Microsoft Access and has edited and managed
many other successful textbooks on Microsoft applications for Cengage Learning's Course Technology. She
has taught various computer courses for corporate training and high-tech companies and has devel oped
courseware as both atechnical writer and editor, with over 20 years of experiencein thisfield.

Users Review
From reader reviews:
Michael Cooke:

Do you certainly one of people who can't read gratifying if the sentence chained inside the straightway, hold
on guys this particular aren't like that. This New Perspectives on Microsoft Office 2013 First Course,
Enhanced Edition (Microsoft Office 2013 Enhanced Editions) book is readable by simply you who hate the



perfect word style. Y ou will find the facts here are arrange for enjoyable reading through experience without
leaving actually decrease the knowledge that want to offer to you. The writer involving New Perspectives on
Microsoft Office 2013 First Course, Enhanced Edition (Microsoft Office 2013 Enhanced Editions) content
conveys prospect easily to understand by many people. The printed and e-book are not different in the
articlesbut it just different in the form of it. So, do you nonetheless thinking New Perspectives on Microsoft
Office 2013 First Course, Enhanced Edition (Microsoft Office 2013 Enhanced Editions) is not loveable to be
your top list reading book?

Amanda Grant:

Often the book New Perspectives on Microsoft Office 2013 First Course, Enhanced Edition (Microsoft
Office 2013 Enhanced Editions) will bring you to definitely the new experience of reading a new book. The
author style to elucidate the ideais very unique. If you try to find new book to study, this book very idea to
you. The book New Perspectives on Microsoft Office 2013 First Course, Enhanced Edition (Microsoft
Office 2013 Enhanced Editions) is much recommended to you to study. Y ou can aso get the e-book in the
official web site, so you can quickly to read the book.

Dora Bair:

Spent afree the perfect time to be fun activity to accomplish! A lot of people spent their down time with
their family, or all their friends. Usually they carrying out activity like watching television, planning to
beach, or picnic from the park. They actually doing same task every week. Do you feel it? Do you need to
something different to fill your free time/ holiday? Could be reading a book might be option to fill your
totally free time/ holiday. The first thing that you'll ask may be what kinds of publication that you should
read. If you want to try out look for book, may be the e-book untitled New Perspectives on Microsoft Office
2013 First Course, Enhanced Edition (Microsoft Office 2013 Enhanced Editions) can be good book to read.
May beit isusualy best activity to you.

Nicholas Buchanan:

A number of people said that they feel bored stiff when they reading a e-book. They are directly fet that
when they get a half elements of the book. Y ou can choose the actual book New Perspectives on Microsoft
Office 2013 First Course, Enhanced Edition (Microsoft Office 2013 Enhanced Editions) to make your
current reading is interesting. Y our personal skill of reading skill is developing when you such as reading.
Try to choose basic book to make you enjoy to learn it and mingle the idea about book and looking at
especialy. Itisto beinitially opinion for you to like to wide open abook and learn it. Beside that the book
New Perspectives on Microsoft Office 2013 First Course, Enhanced Edition (Microsoft Office 2013
Enhanced Editions) can to be your friend when you're feel aone and confuse using what must you're doing
of that time.
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